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The Tool: 
This web-based HTML page allows CCC 2009 speakers to send their presentation and all related 
documents via the Internet to a secure Virtual Speaker Ready Room.  Please note this is the same 
system that was used last year although the site has been redesigned. 
 
 
Advantages: 
· Ease of use via user friendly environment. 
· Similar to sending an email with an attachment. 
· Speed of transfer, while being safe and secure. 
· No limitations on files size or type. 
· Can be used on any platform: PC, MAC and Unix-based systems. 
· Can be sent via most web browser such as, Explorer, Firefox and Safari. 
· Ability to return to add, remove or review files. 
 
 
 
Step 1 - Access Page: 
- User must enter via the secure congress website 
(www.cardiocongress.org) and click on the Virtual 
Speaker Ready Room link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Login with User Name: 
- Your user name will be your last name followed by your first 
initial without any spaces.  John Smith would enter the user 
name of “SmithJ”.   
- Leave the password field blank.  You will then be prompted 
to create a new password upon your first login. 
- Use this same user name and your newly created password 
for future logins. 
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Step 3 - File Submission: 
- You’ll now be presented with a listing of all 
sessions you’re assigned to present in. 
- Follow the on-screen instructions 
- Users emails have not been provided so 
confirmation emails are not possible. 
- There’s no limit on the type, size or amount of 
files uploaded. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4 - Review & Logging Out: 
- Please review that you’ve successfully 
uploaded all your presentation files to the correct 
session.  Don’t forget to upload any additional 
media such as video, audio or flash files. 
- Click “log out” to complete your upload session. 
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Step 5 (Optional) – Returning to add, remove or review files or sessions 
- Repeat Step 1 
- Repeat step 2 but be sure to login using the password 
you created during your first login 
- Repeat step 3 as required 
- You may also download your previously uploaded file by 
clicking on its name 
- To remove a file, click the “add/remove files” link.  Select the 
file you wish to remove from the “currently used files for 
presentation”, and then click the “Remove” button. 
- Repeat step 4 to complete your session. 
 
 
 
 
 
 
 
 
 
 
 
 
Thank you.  Should you have any questions please use the support contacts listed on the site. 
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